
 

Application for Parade/Public Assembly Permit 
 
 
Application Date:    Event Date (s):  
 

For single, non-recurring parades or public assemblies, this application must be filed with the Chief of 
Police at least ten (10) days and not more than one hundred eighty (180) days before the event.  For events 
held on a regular or recurring basis at the same location, this application must be filed with the Chief of 
Police at least sixty (60) days and not more than one hundred eighty (180) days before the first event. 

 
Person in Charge of the Event:      Phone: 
 
Person Requesting Permit:       Phone:  
 
Address: 
     Street    City    State   Zip Code 
 
Sponsoring Organization:        Phone: 
  
Headquarters Address:  
    Street                                City            State                   Zip Code 
 
Official Organization Head (s): 
 
Route to be traveled:  Starting Point:     Ending Point: 
  
Route: 
 

   
Approximate number of persons who will constitute the event:  
 
Number and type of Animals: Number Type: 
 
Number and description of Vehicles:  
 
Event Start Time:     AM       PM   Event End Time:                       AM       PM 
 
Statement of Type of Event (Choose One):  
 If Other Explain:
 
Time Units Will Begin to Assemble at Such Areas for the Event:                    AM              PM 
 
Intervals of Space to be Maintained Between Units:  
 

Who the Event is Being Held for, if Someone Other Than the Applicant Applying for This Permit: 
 
 
 
 
 
  
If the parade or public assembly is designed to be held by, or on behalf of, any person other than the 
applicant, the applicant for such permit shall file a letter from that person with the Chief of Police 
authorizing the applicant to apply for the permit on his/her behalf. 

 
 
 
 



Planned Activities:  
 
 
 
 
 
 
 
 
Description of Any Equipment to be Used:  
 
 
 
 
 
 
 
(Any recording equipment, sound amplification equipment, banners, signs, or other attention-getting devices to be 
used in connection with the event.) 
 
Approximate Number of Participants (Spectators are by definition not participants.):  
 
Approximate Number of Spectators:  
 
List any Public Facilities or Equipment to be Utilized:  
 
 
 
 
 
 
Any Additional Comments:  

 
*** Chief of Police will determine: *** 

 
Whether and to what extent additional police protection is reasonably necessary for the event for traffic 
control and public safety.  The Chief of Police shall base this decision on the size, location, duration, time and 
date of the event, the number of streets and intersections blocked, and the need to detour or preempt citizens 
travel and use of the streets and sidewalks.  If the Chief of Police deems additional police protection for the 
event necessary, he shall so inform the applicant for the permit.  The applicant then shall have the duty to 
secure the police protection deemed necessary by the Chief of Police at the sole expense of the applicant. 
(Persons engaging in parades or public assemblies conducted for the sole purpose of public issue speech protected 
under the First Amendment are not required to pay for any police protection provided by the City.) 
 
Police Services Required:  Yes  No
  
 If Yes, has the Extra Duty Employment Contract been completed  Yes                NO
 
 

*** NOTICE TO APPLICANT*** 
 

The Suwanee Police Department recognizes that citizens should feel free to gather for public planned events 
in their community.  All applications for such events are permanently documented.  False information or 
misrepresentations on this application may result in criminal charges or civil actions to be filed against the 
applicant. 
 
Applicant’s Signature: __________________________________________ Date: __________________________ 
 
PERMIT APPROVED:   ______________________________ _____________________ 
PERMIT DISAPPROVED:   Authorizing Signature        Title 
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